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Writing Assignments 
Writing assignments are "package" entries in the EarthEd library. This enables you to include 
additional documents that will help students do the assignment. Before reading this section, you 
should read the "Writing" section of the student version of the EarthEd Manual. It describes the 
basic operations of the Writer and the structure of a writing assignment. 
 
The easiest way to use a writing assignment is to link an existing assignment to your course. To 
make a new assignment, you can browse the library assignments until you find one that is similar 
to the structure you want, then copy it to your library and make the changes you want. In order to 
edit a writing assignment, you must log into a class and attach it to the class. You can practice in 
the sandbox, but when you start editing in earnest, you will want to be in a class that uses the 
main EarthEd library so your work will be saved. 
 
Let's suppose you want to make a new assignment based on an existing writing assignment. Log 
into a class, go to the Manager and click the "Writing Assignments" button (see fig. 1 and fig. 2). 
From the "Choose Record" dropdown menu, choose "WRPlateTectCPR". The Assignment type 
field indicates that this is a cpr or "Calibrated Peer Review" assignment. Click the "Browse 
Assignment" button and the assignment description will be displayed. To begin editing the 
assignment, click the "Copy to My Lib" button, select the copied assignment in the "Choose 
Record" dropdown menu, then click the "Add to Class Assigs" button, then the "Save Class 
Config" button. Caution: be sure that the assignment record is displayed before clicking "Add 
to Class Assigs". It is easy to miss this, then the wrong assignment is linked to your class. 
 
Before loading the assignment, be sure to edit its metadata and description. This is done the same 

Figure 9. When you load the new writing assignment, this is what you see. The assignment was named 
BillTestCPR2. In an actual class, you should name it something short, but meaningful. 
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as for problems assignments. You can type a short description into the description field and edit 
the metadata by clicking "Open Metadata Edit" and selecting the keywords from the CV. Don't 
forget to do "Save dBase Changes" before leaving the screen. 
 
To view the assignment for editing, choose "Return to Class" from the "Locations" dropdown 
menu. Click the "My Assignments" button, then select and go to the new writing assignment. It 
will appear in the list with the name you gave it. Remember that it will appear in week 1 of the 
course. Figure 9 shows this screen. 
 
Figure 10 shows the first edit screen. It gives you access to all of the assignment package files. 
You can also upload other resources. pdf's and text files are the best choices. Future 
improvements will allow movies and other kinds of supporting media. 
 

The  buttons on each screen provide critical information on required formatting of the control 
fi les and how to edit the paper structure and parameters.  
 
The paper itself is specified as a series of "Headings" that the student used to organize the paper. 
There may be only one heading, or numerous headings. Each heading contains reminder text that 
specifies what text should appear under it. There is also a scoresheet or rubrik. You can edit the 
paper headings and scoresheet by selecting "Edit Config/Rubrik Files" under the "Edit 
Assignment Ops" dropdown menu (! Edit Assignment Ops"  Edit Config/Rubrik Files). Figure 
11 shows this screen. The left side of the screen is for editing the heading names and prompt text, 
and the right side is for editing the scoresheet items and assigned scores. 
 

Figure 10. Writing assignment editor screen (@Writing assignment! Assignment" Edit). This screen gives 
you access to all of the package files for this assignment. The Control file requires a specific format, but much 
of it is edited using a point and click editor that you access from the "Edit Assignment Ops" dropdown menu. 
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Figure 11. Writing assignment configuration edit screen. An assignment consists of some number of headings, 
with scoresheet items for each heading. There is also a scoresheet item for "Overall," which is accessed using the 
"Scoresheet Edit Ops" dropdown menu. Points are assigned to each scoresheet item. For teacher graded 
assignments, a 0,1,2,3,4 (5 level) grade seems optimum, but for peer graded assignments, a 0,1,2 level might be 
preferable. You can edit any assignment, but can only save the configuration for assignments that you "own." 
 

The teacher 
accesses various 
assignment 
components using 
this list. 

Figure 12. Accessing the components of an assignment from the "View" dropdown menu. 
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Creating Example and Calibration papers: 
Examples and calibration papers are created in the Writer. You can write your own examples or  
use student papers from previous classes as examples. Calibrations are treated the same way. To 
perform these operations, you need to be logged into a class, and must have accessed the 
assignment through the "My Assignments" screen. The assignment will be available to any class 
when it is finished, but this way of accessing the editor also gives you access to student papers in 
the logged in class. Figure 12, shows the screen and dropdown menu selections that you will use. 
To get to this screen, make sure you are in the Writer Index (from the Edit screens, select "Writer 
Index" from the "Assignment Ops" dropdown menu. After you get to the index, click the "Edit 
My Paper" button . 
 
The " View"  menu choices are: 

1. My Paper : edit the paper (it has the name of the assignment) that you have created, in 
your server documents directory. You can edit it, and then upload it as an example or 
calibration paper. 

2. Papers in Queue:  This loads a list of the papers that have been handed in by students. A 
dialog box comes up and informs you how to access these papers. The list is the latest 
paper that has been operated on within the review system. So, if a paper has only been 
handed in, that is what will be displayed. But, if i t has been reviewed and returned, that is 
what will be displayed.  

3. Li st of Calibration and/or Example papers. This list is defined in the writing 
assignment control fi le.  

 
There is another dropdown menu named "Save As." Figure 13 shows the dialog when one of 
these is chosen: 
 

The list shows all of 
the papers in the 
assignment's 
"package" 
directory. Do not 
save the paper with 
the name Control, 
Description, or 
Scoresheet. I like to 
use Calib1, etc for 
calibrations and 
"Example1", etc. 
for examples. 

Figure 13. Screen when saving a calibration or example paper. The list is of all text files in the assignment 
"package" directory. Don't name a saved file "Control, Description, or scoresheet." This will be protected against 
in the future. 
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Use descriptive names like "Calib1" for a calibration and "Example2" for an example. The files 
are linked to the assignment in the "Control" fi le. You will be able to set the name that the 
student sees to be different from the file name chosen above. 
 
Add:  
Any displayed paper can be saved as an Example or Calib. Careful with examples in cpr assigs. 
If you change the scoresheet after scoring an example or Calib, you must rescore the scores for 
the score items in the heading that was changed. 
 
 
 
 
 


