Writing Assignments

Writing assignments are "package” entries in the EarthEd library. This enables you b indude
additional doauments that will hdp gudents do the assignment. Before reading this section, you
should read the "Writing" section of he sudent version of the EarthEd Manual. It describes the
basic opeationsof theWriter and the sructure of awriting assignment.

The easiest way to uge awritingassignment isto link an existing assignment to yourcourse. To
make a new assignment, you @n browse the library assignments untl you find ore that is smilar
to the sructure you want, then copy it to your library and make the changes you want. In orde to
edit awriting assignment, you nug log into aclass and dtach it to thecdass. You @n practice in
the sandbox, butwhen you sart editing in earnest, you will want to be in a class that uses the
main EarthEd library so your work will be saved.

Let's suppo® you want to make a new assignment based on an existing witing assignment. Log
into aclass, go b the Manager and dick the "Writing Assignments’ button (e fig. 1 and fig. 2).
Fromthe"Choo® Record" dropdow menu, dhoo® "WRHateTectCPR". The Assignment type
field indicates tha thisis acpr or "Cdibrated Peer Review" assignment. Click the "Browse
Assignment” button and the assignment description will be displayed. To begin editing the
assignment, dick the"Copy © My Lib" button, ®lect the copied assignment in the"Choo®
Record" dropdowr menu, hen click the"Add to Class Assigs' button, then the "Save Class
Config" buton. Caution: be sure that the assignment record is displayed before clicking "Add
to Class Assigs". It is easy to miss this, then thewrong asignment is linked to yourclass.

Before loading theassignment, be sure to edit its metadata and description. Thisis donethe same

Use this dropdown menu to access assignment More
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Writing assignment resources. Please choose your activity from the list pelow.
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Figure 9. When you load the new writing assignment, thisiswha you see. The assignment was named
BillTestCPR2. In an actud class, you should name it something short, but meaningful.
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as for problems assignments. You an type a short description into the description field and edit
the metadaa by clicking "Open Metadata Edit" and slecting the keywordsfrom the CV. Dont
forget to do 'Save dBase Changes' before leaving the screen.

To view theassignment for editing, dhoo® "Return o Class' from the "Locations' dropdown
menu. Clck the "My Assignments’ buton, then slect and goto the new writing assignment. It
will appear in the list with the name you gave it. Remember that it will appear in week 1 of the
course. Hgure9 hows this screen.

Figure10 $hows thefirst edit screen. It gives you access to dl of the assignment packagefiles.
You @an dso uplbad aher resources. pdf's and ext files are the best chaices. Future
improvaments will allow movies and oher kindsof supporing media.

Note the new dropdown menu. It gives Use these info buttons.
you access to the other editing screens. They show critical info.

—
William Prothero I BillTestCPR2

Edit assignment control file and upload resources. {7 overview
Control Format
Files in Assignment "Package:" Showing file: Control @
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Calib2 ” 1x1x1x1x1xl5|1x1x1x1x|6|1)( #saveBy: "ProtheroW 111111 -
Calib3 W[ resources®
ControlBU Science Writing Styles,7 '
scoresheetBlU riting with Integrity 8
Description Plate Tect Summary.pdf
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Calibration 1 Calib1
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Introduction
Methods
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References
[ Introduction™
'ou are introducing your topic. Why is this topic interesting? Does it have practical
apphcatmn" ‘r’nu shnuld use 2-3 sentences and try to convince the reader thatyour

Figure 10. Writing assignment editor screen (@Writing assignnent! Assignnent” Edit). This screen gives
you accessto all of the packagefilesfor this assignment. The Control file requires a specific format, but much
of it isedited usng apaint and click editor tha you access from the"Edit Assignment Ops' dropdown menu.

The@ buttonson exch reen provide critical information on equired formatting ofthe control
files and howto edit the pgoer sructure and paameters.

The pgoe itself is specified as a series of "Headings' that the sudent used to organize the paper.
There may beonly oneheading, or nunerousheadings Each heading mntainsreminde text tha
specifies what text should appear unde it. There is aso ascoresheet or rubrk. Youcan elit the
pape headingsand scoresheet by slecting "Edit Config/Rubrik Files' unde the "Edit
Assignment Ops' dropdow menu (/ Edit Assignment Ops” Edit Confg/Rubrik Files). Fgure
11 fows this screen. The left Sde of the screen is for editing the heading rames and pronpt text,
and theright sdeis for editing the scoresheet items and assigned scores.
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Add, ddete, and = , =
Chmgeh ingS Th i t ists of a"Control" filz, which ifies the head
. i i e assignment consists of a"Control” file, which specifies the headings,
for this AssignmelN Control Settings @ calibration paper names, and resources that students will see on the
: 5 ’ assignment index screen. This screen allows you to editthe assignment
ass gnment. Headings List: headings and the scoresheet.
s
Introduction 3 The scoresheet is linked to the assignment headings. Each heading has its
H ey |S own score items. There can be as many score items per heading as you want,
Headmg prompt i but scrolling when scoring /& minimized if there are less than ten shortitems.
text
There is also an "Overall" item (accessed from the "Scoresheet Edit Ops”
b 4 dropdown menuj for the scoresheet, that lets you add items that concern the
Scoreshest it S entire paper.
for the selected Scoresheet (_¥ Scoresheet Edit Ops )
h Iinq Score items for heading: [Abstract
- Before you begh writing, be sure to read "Anatomy of a Complete and concise summary of paper, including .
Science Paper' and "Writing with Integrity” in the conclusions
. resources section of your course workhook.
Grade choices R TTIeT SynopsIs of the
to get all of your main points in the abstract. in fact, s
fOf theﬂ eCted publishers publish the abstract by itself, expecting that
H many readers will be satisfied with the synopsis, but
scoresheet Item. encouraaina the interested reader to then ao to the % X

Grade choices: [KJP13.4  ftem# | 1 o[ 1 |
(_Save This Configuration _} ([e=First ) (_Prev )} (_MWext } { Last =ap])

Suggestion: keep score items brief.
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Getting linked graphics list
Linked graphics list received

Loading score sheet

Figure 11. Writing assignment configuration edit screen. An assignment congsts of some nunber of headings
with scoresheet items for each heading. There is also a scoresheet item for "Overall," which is accessed usng the
"Scoresheet Edit Ops' dropdonvn menu. Points are assigned to each scoresheet item. For teacher graded
assignments, a0,1,2,3,4 (5 level) grade seems optimum, butfor peer graded assignments, a0,1,2 level mightbe
preferable. Y ou can edit any assignment, but can only save the configuration for assignments tha you "own."

Test Teacher
Theteacher i -
i — Papers Handell In
aCcCesses various [You are viewing no paper Papers Reviewed Grading writing assignments:
assignmen - z - You access students' handed in
gn t . Shoose (IEomEtT Zar.zf Infzmzns assignments by selecting the "Section
components usng You are introducing youwr topic. Why is th A Reviews in Queue" or"Load All
T application? You should use 2-3 sentence: Cal!bz Y Reviews in Queue" from the "View"
thlS | |$. paper is worth reading. Calib3 3 dropdown menu.

After an assignment has heen graded,

you can store itin a folder in your

online holdings area (file cabinet

icon), or return itto the student's
mailbox. Itis a good idea to store
papers in "Holdings" until you have
graded all of the papers, to be sure
you are heing consistent.

In the paper list, if a paper name has
"* as the first character, that means
the review has been returned. If it has
"@" as afirst character, that means
thatthe paperis in your "Holdings"
area. You can revise your grade and
comments at any time. Note that the
student can also see these revisions,
so it's hetter to store the paperin your
"Holdings" area until you are pretty
sure the comments and grade are
final. The paper list shows only the
most recent revision.

Status:

Figure 12. Accessing the componants of an assignment fromthe"View" dropdown menu.
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Creating Example and Calibration papers:

Examples and alibration papers are created in the Writer. You can write your own examples or
use sudent pgpers from previousdasses as examples. Cdibraionsare treated the same way. To
perform these operations you ned to belogged into aclass, and mug have accessed the
assignment throughthe "My Assignments' screen. The assignment will be available to any dass
when it is finished, bu this way of accessing the editor dso gives you acess to gudent pgpersin
thelogged in dass. Hgure12, $iows the screen and dopdown menu slectionsthat you will use.
To gd to this screen, make sureyou aein the Writer Index (from the Edit screens select "Writer
Index" from the "Assignment Ops' dropdown menu. After you gé to theindex, click the "Edit

My Paper buton .

The"View" menu choices are:

1. My Paper: edit the paper (it has the name of the assignment) tha you have created, in
your srver doauments directory. You @an edit it, and then upload it asan example or
calibration paper.

2. Papersin Queue: Thisloadsalist of thepgpers that have been handed in by sudents. A
dialog box @mes up and informs you howto access these papers. The list is the latest
pape tha has been opeated on within thereview system. S0, if a paper has only been
hande in, that is what will bedisplayed. But, if it has been reviewed and rdurned, that is
wha will bedisplayed.

3. List of Calibration and/or Example papers. Thislist is defined in the writing
assignment cortrol file.

There is anather dropdown menu naned "Save As." Figure13 $iows the dialog when oneof

these is chosn:

Thelist shows dl of
thepgoersin the
assgnment's
"package’
directory. Do not
save the pgoe with
the name Control,
Description, or
Scoreshext. | liketo
use Calibl, etc for
calibrationsand
"Examplel”, etc.
for examples.

File Choose or Save Dialog

Make your choice from the list below

ass Web Page )

~ Info - Help

| Quit

. ControlBU
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- DescriptionBU {p.,
Plate Tect Summary.pdf
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> e ——
Cancel

Figure 13. Screen when saving a calibration or example pgper. Thelistis of al text filesin the assignment
"packag€’ directory. Don'tname a saved file "Control, Description, or scoreshest.” Thiswill be protected againg

inthefuture.
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Use descriptive names like "Cdibl1" for acalibration and "Example2” for an example. Thefiles
are linked to the assignment in the "Contol" file. You will be able to st the name that the
student sees to bedifferent from the file name chosen above

Add:

Any displayed pgper can be saved as an Example or Calib. Careful with examplesin cpr assigs
If you changethe scoresheet after scoring an example or Calib, you nug rescorethe scores for
the scoreitems in the heading tha was changed.
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