EarthEd Configuration and Administration

This manual covers configuring the class, and managing students. It is available online at
http://earthednet. org/ EED_Onl i ne/ downl oads/ | ndex. ht m It will be updated as new
features and capabilities get integrated and debugged. The screens have help buttons and
information on them, so your main task is to get to the correct place to perform a particular
operation. The following will help you do this.

Configuring Your Class

EarthEd is configured on the server side, according to entries in a combination of mySQL
database tables and text files. Each course has its own server directory and each teacher has a
library directory on the server where assignment and resource files are stored. All uploaded
resources are shared by all teachers. The metadata for these files is stored in mySQL database
tables.

When a teacher logs onto an EarthEd class, he/she will have the choice of clicking the "Go To
Class Manger" button, or the "Go To Class Assignments" button. The "Manager" environment is
only available to teachers. You can get to the Manage environment from the Class
Assignments environment by selecting "Manager" from the "Locations" dropdown menu (@Any
Class Module: VLocationsiManage). All course configuration and student management
functions are done in the Managea environment.

Overview of Course Configuration Operations:
Making a new course

Contact Prothero. I will set up the system for you. Ultimately, this will be automatic. What I do
is set up a sandbox course for you to learn the system in. When you want to work on a course
you will teach, I will set that up for you.

Setting your course assignments and other parameters:

Course assignments, due dates, late penalties, and point values are specified in the ClassConfig

file, which is a text file contained on the server. Editing this file will soon be done using a point
and click interface. However, until this is finished, the instructions in the "ClassConfig" section
of this document will help you set the important parameters using the text editor available in the
"Student Management" module.

Class assignments:

Individud assignments are created in the Manager environment. The assignment editor for
EarthEd is complete, except for theimagelibrary (currently 1600images) where you can search
for and add imagelinksto new problems. Youwill also be able to upload your own images.
Assignments can be congructed from auto-graded problems, randomsel ectionsof auto-graded
problems, feedback questions short answver questions(coming soon), writing assignments, and
assignmentsthat are ddivered outside the EarthEd environment.

Individud assignment problems are selected and/or created within the Manager. The problems
database currently contains 700 problems and is searchable and shared by all teachers. Problems
can be edited by theauthor and others can copy and make changes to any problem. The

EarthEd Online-4/14/07 Administration page 1



assignment of metadata is required prior to storing the problem onthe class database.

Writing assignments are created within the Writer module. Assignments can be specified so that
theteacher or teaching assistant does the grading, or in calibrated peer review format where
students review and grade each others papers.

Setting ClassConfig parameters will be discussed after the Student Management section.

Overview of the Student Management Module Operations:
A numbe of important student management opeationsare contained in the " Student

Management’ module (@Manage: VVOperationd Suudent Management). These are:
Assign grades for an assignment

Calculate a student's current grade

View variousfiles tha monitor student activities

Edit the ClassConfig file and other files that affect EarthEd behavior

Export student gradesto aCSV file

Check how students peformed on a particular assignment

Read student responges to feedback assignments

Send email to individud students, or theentire class.

N>R WNE

Entering student grades:

Some assignments will be auto-graded, but otherswill require manud entry. Writing
assignments are curved relative to the scores assigned throughthe assignment's scoresheet. It is
also possible to enter arbitrary grades for any assignment. There may bea need to adjus a grade
for an auto-graded assignment, or to enter grades for assignments given outside the EarthEd
environment. Questionsof the Day and lab grades need to be entered separately. When ateacher
enters an assignment grade, tha grade over-rides dl previousand subsequent grade entries made
by the student.

EarthEd automatically keepstrack of student grades, applies late pendties, and calculates the
student's current course grade Grades are assigned to categories, where each category receives a
percentage of thetotal grade An extra credit category allows students to improvethdr grade
Assignments can beworked multiple times, and pendties for exceeding a certain nunber of
times can be applied.

Writing assignment grades are entered in the Writer module. Homework grades are
automatically generated as the student does the assignment. Grades can also be entered usng bar
codes. You can generate bar codes by going to

http://earthednet. or g/ AWP/ bar cds/ bar cds. ht i and usngthe bar codelabd generator to
print cusom bar codes tha you can use for grade entry. Alternaively you can ask students to
print bar codes themselves with ther 6 digit ID number. These are automatically assodated with
each student and the specified grade applied. Bar codes can save you alot of time. Thelink,
above tellsyou where to buy abar codereader for a couple of hundeed dollars and it interfaces
to any computer with aUSB port.

In addition, grades can be entered manudly for non-EarthEd assignments in the " Student
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Management' module (Manage: Operationd Student Management). EarthEd attemptsto
calculate the student's grade according to the mog current information and compensates for
assignments may be past due butthegradeis notyet entered by theteacher. Manudly entered
grades over-ride any previoudy entered grade so correctionscan be made when needed.

Other options (exceptions to assignment due dates):

Inevitable, there will bea student who has avalid reason for alate assignment. Y ou can set the
duedae for asingle student to be different from other students usng the "Exceptions'
capability. The Student Management module supports this (@Manager

Index: VOperationsISudent Mangement: @Edit Assignrents: VChoaose Fileto

Edit JExceptiong. Note: if you later decideto changethe duedae, for an assignment, in the
ClassConfig file (see description later), the date you have set in theexceptionsfile will still bein
effect. So, be sure the check the exceptionsfile when you changethe duedae in the
ClassConfig file, for theentire class.

Thereisaso theoccasiond student whoislate for awriting assignment and claims tha the
software didn'twork. Y ou can check this out because each time a student edits his’her
assignment, the actionis poged to alogfile. You can access thislog file in the Student
Management module (@Manager Index: VOperations?Student Mangement: Show

Entries: VSores FileJActivity Log File). This shows thedate and time tha the student
performed variouswriter opeations

Reading student feedback surveys:

Youwill wantto review student feedback duringthe course. There are feedback assignmentsin
thelibrary for lab sections EarthEd software feedback, and for each writing assignment. Y ou
can make your own feedback survey, use an existing survey, or modify an existing survey. You
review student feedback in the Student Management module (@ Manage

Index: VOperationsISudent Mangement: Feedback:/ Choos

Assignnent 7SuiveyName: @View Detailed Answers). At the survey selection screen, once you
click theassignment, a summary of the survey results will appear. To look at student answers,
click ontheView Detailed Answvers button.

Getting Class Performance on a Particular Assignment:

Y ou may want to see how the class performed on a particular assignment. In the Student
Management module, click onthe"Reports’ button. Select an assignment, thereport optionsyou
want, and click "Do Report" (@Manage Index: VVOperations?Sudent

Mangeament: @Reports:.! Assignnentslist field JAssignimentName: @Do Report).

Entering Students in the Class Roster:

Y ou can get to the student roger from any of theManager modules. Use the Operations
dropdown menuto select "Student Roger" (@Manage Index: VOperations!Sudent Roger).
The screen hastext that describes howto impaort aclasslist. You first get your studentsinto an
Excell spreadshest, in aprescribed format, export it asacsv file, impaort thefile with the"Impont
ClassList" button, then click "Save Changes' to get the entries uploaded to the student database.
You only need to enter the student'sfirst andlast name and a six digit identification nunmber. It
could bethe student's university ID number. Each student should have a uniquel D number. This
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is not absolutely necessary, butit will notbepossible to enter grades with bar codes unlessID's
are unique A student will login for thefirst time with higher first andlast name and six digit ID
number. After asuccessful login, sherhewill be prompted to enter a nickname, password, and
email address. Henceforth, the email address and password will be used for login. Students who
forget thar password can click abuttonto get it emailed to thar email address.

mportant items re registering students:
¥ It'spreferableto have aunique6 digit ID for each student
¥ Itisassumed tha each student has a uniqueemail address
¥ Student ID'saretruncated to 6 digits, if they are registered with longe ones

Y ou can use theroger to view student passwordsand changether email address, if these are
forgotten.

Deleting Students from the Class Roster:

Students who have logged into the class at least once will show upin thestudent lists used for
gradeentry (@Manage Index: VOperationsISudent Mangement: {/ Sectionlist

field 7Section: OR @LoadAll Sudents}). All students that have been uploaded to theroger
(@Manage Index: VOperationsISudent Roger) will showin the"Student Roger" database. If
astudent has droppe, or failed to begin the course, youwill notwant this student to appear in
thelist (it will be more time-consuming to enter grades).

Use the Operationsdropdown menuto select "Student Roger” (@Manage

Index: VOperationsISudent Roger). Thefirst time astudent logsin, theisActive field is set to
"true’. When thisis set, the student appearsin thestudent list for grading purposes. Set this
valueto "false" and the student will not appear in classlistings To make the student re-appear,
jud reset thisfield to "truée'. Sometimes a student will disappear for several weeks, then reappear
and want to continue This makes it easy for youto reactivate a ssudent when needed. Caution:
thestudent who is set to inactive statuswill still beable to login and do the assignments, but
her/his name will not appear in thegrade entry list, so be careful when setting students inactive.

Sending email to Students:

EarthEd allows you to conveniently send email to students from the Student environment or the
Manage environment. In the Student environment, use the"Locations' dropdown menu to
select "Email" and awindowwill appear with a dropdown menu where you can select the
student you for a message (@AnySudentEnvironmentModule: VLocations?Email). Y ou can
also send an email to theentire class. Go to Student Management and on the opening screen, you
will seetheemail opeationsbuttons(@Manage Index: Operations? Sudent Managenent).
Theopeaationsare, hopdully, clear.

The ClassConfig file:

TheClassConfig fileis atext file, resident on the server, that specifies course specific setup
parameters, al assignmentsinduding ther duedates, points, etc.

A point and click editor for the class configurationfile has been completed. Accessit unde the
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QDperationgdmenu in the Class Manager module.

The ClassConfig file is edited in the "Course Configuration” module

The@ button onthe variousedit screenswill give you specific details abouteach of the

parameters tha are set for the homework assignment configuration lines. Be sureto refer to it.
(@Manager: VOperations 7Course Configuration).

Other important information and configuration files:

You access these files at
(@Manager: VOperations 7Sudent Management: @Edit Assignments: VVChoose File to Edit 7** Your Selection**)

Announcements:

Thisisjud atext file. The contents of this file appear on the assignments screen when the
student logsin. Youcan us it to get information out to theentire class (@Manage

Index: VOperations 7Sudent Mangement: @Edit Assignrents:. V' Choo file to

edit JAnnoun@ements). Y ou need to use the menu to select Announemetns to ge thefile
displayed. Edit your changes, then click " @Sbre".

Note: when you select afile typefrom the"Choo file to edit" menu, the"File format info:"
text field displays information abouttheformat needed for that file (soon,the editing will be
point and click).

Handed In Files:

This providesalist of filesin the"handIns' directory for your class. This directory containsall
writing assignments tha students have handed in. Y ou can check here to deerminewheher a
student has handed in awriting assignment.

Assignment Exceptions (point and click interface coming soon):
Thetext adjacent to thedisplay field explainstheformat for the exceptionsfile.

Notes: the student namel D isthe student's name, asit appearsin thestudent list, but with an
undescore in the blank space. Example: TesterJ 123456 <last name><first
initial><undescore><6 digit ID numbe>. So, thestudent's name in theexample, is Joe Tester
and he ID is123456.

Theduedaeis mo/day/year.time. e.qg. 3/3/200713.45 or 3/3/20071:45PM. Youcan uxAM
and PM if you want.

Units Dictionary:

Currently, theunits dictionary is shared amongall classes. So, it is not editable by ateacher. It
has mog units that will beused in an earth science class, but modificationsare plannad tha give
each teacher thar own units dictionay. Again, a point and click editor is planned. If unitsyou
require are nat in the units dictionary, please email me.
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